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This instrument and procedure was developed expressly for the evaluation ot 
Manpower Development and Training Programs. It was developed within the State 
Department of Vocational Education to assist federal administrators appraise sue 
programs and to assist operational level decision making. It provides for quantitative 
reporting, qualitative analysis, and descriptive narrative. Included are seven 
guidelines for writing the evaluation report. Elements of the instrument cover (1) 
program development, (2) trainees. (3) instructional staff. (4) curnculum, b 
supervision and administration, (6) facilities. (7) equipment, (8) supplies. (9) methods 
of instruction. (10) instructor training, (11) guidance and counseling. (12) placement 
and followup, and (13) evaluation. (EM) 
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This document -- through use of quantitative reporting, 
qualitative analysis and supporting descriptive narrative -- 
should provide comprehensive data for use in assessing MDTA 
Institutional Training projects. 
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GUIDELINES FOR WRITING, THE EVALUATION DOCUMENT 
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